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To complete an application 
from the start click on the 
orange icon to start 
application. 

NB Applicants can complete 
the application prior to the 
verification. To do this they will 
need the organisation 
reference and password (see 
below) 

Organisation Reference: 
DCCREDTRANSPORT 

Password: DCC 

Click to confirm you have 
read and understood 
statement then click ‘Next’ 



 

 

 

 

 

 

 

 

 

 

 

Click to confirm you have 
the necessary ID then click 
‘Next’

‘About You’ Section

Enter gender, name, DOB 
NI number and contact 
details

 

  

 

‘Address History’ Section 

Enter current address information 
and date from. 

NB if address is less than 5 years it 
will ask for previous addresses. 
See below 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

‘Address History’ continued

‘Address History’ continued

‘Address History’ continued

To add a previous address click 
‘Add Address’

 

 

 

Enter previous address details and 
click ‘Save’ 

 

Repeat process until 5 years 
address history is complete. 

This green box will pop up once 
address history is complete 



‘Additional Info’ Section

Enter place of birth details

Where an applicant has been 
known by previous names, click on 
the ‘Add Name’ button and enter 
details

‘Employment’ Section

Enter ‘Taxi Driver’ in position 
applied for field

In the conviction history select yes 
or no if the applicant has any 
convictions, cautions, warning etc

Then click ‘Next’

‘Confirm’ Section

Check through the application and 
click to confirm then click 
‘complete’



 

 

 

‘Application Complete’ Section 

You will then be given an 
application reference number 
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