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1 z Introductio n

This document is a guide tbe MyPay Payslip Module in MyView.
2 z What is MyPay?

MyPay is the interactive MyView Paystippdule available from your MyView Dashboard which holds pay
documents (including payslips and P60 documentation), as well as providing you with other features such as pay
period comparisons, informative Payroll FAQs, and important payroll dates.

3 z How to add MyPay to the MyView Dashboard

To addthe MyPaywidget to your MyView Dashboard
Click orEdit Dashboardowards the top righthand-sideof the MyView Dashboard.
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This will place the widget onto your Migw dashboard and ensure it will appear each time youlaggedinto
MyView.
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4 7 MyPay Features

There are several helpfaew features available on the MyPayodule.

On the widget itself, you can easily view the next pay date, view a summary of your most recent payslip, and
access all your pay documents. Your two most recent payslips will also display for ease of access.

4.1 View Summary
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The summary screen will provide an analysis of ynast recentpayslip, as shown below:
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The payslip analysis is displayed in % format, but you have the option to toggle the analysis between £ display
YR 22 RAALI I 8Q 0RO Mya AT KIIKISTIKHMSR 0SSt 26 Y
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The screen also displays key datescluding a countdown to your next pay day, and expenses submission
deadlines.

Further down the page, you can also display a pay analysis over eithrapaté, 12month or 24month period.
The analysis can display net pay, payments and deductions and will be particularly useful for those employees
who work variable hourg select which to display using the options available:
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Click the arrow to display the appropriate answer. You can also filter by PAYE Tax, Other or Pension related
guestions.
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4.2 View All Pay Documents
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This page will display all pay documents. You can filter your view by All/Opened/Unopened, and you can also

Employee Search

Welcome NATALIE

My Pay

©

You've been
paid

Your payslip for
28 May is now
available

View All Pay Documents
~—

Payslip Payslip
28 May 30 Apr

filter by document type (Payslip or P60):
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(data hasheen omitted from the below image for data protection purposes)

= m;view Employee Search

Pay Period: 01/05/2021 - 31/05/2021 28/05/2021 E]

Employee Number: NI Number: Employer: DURHAM COUNTY COUNCIL Pay Group: 644

Tax Code: NI Code: Pay Date: 28/05/2021 Tax Period: 2021/02

Payment Method: Employee Address: Pay Frequency: Monthly Employer Address: COUNTY HALL. DURHAM. DH1 SUE
Gross Pay PAYE Tax NIC Others Net Pay
YD YTD Y1D YTD Y1D

& PAYMENTS

Description Units Rate Amount
Basic Monthly Salary
Total
| DEDUCTIONS
Description Amount

NI Contracted In

The electronic payslip will display all payments, deductions, year to date figures (including pension (if
applicable), tax, and N.l.), as well as any payslip messages:

= mﬁview Employee Search
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Description Amount
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Total
CUMULATIVE YEARTO ) .
DATE (YTD) Description Amount

Total Gross Payments

Taxable Gross

Tax Pald

Pensionable Gross

Employees NI

Emplayers NI

Ees Pension LGPS

Ers Primary Pension Contribution LGPS

Ers Secondary Pension Contribution LGPS

Whilst in an elegbnic payslip, you can also easily toggle to previous payslips or open a PDF version of the payslip:















