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1 ɀ Introductio n  
 
This document is a guide to the MyPay Payslip Module in MyView. 

2 ɀ What is MyPay? 
 

MyPay is the interactive MyView Payslip module available from your MyView Dashboard which holds pay 

documents (including payslips and P60 documentation), as well as providing you with other features such as pay 

period comparisons, informative Payroll FAQs, and important payroll dates.  

3 ɀ How to add MyPay to the MyView Dashboard 
 
To add the MyPay widget to your MyView Dashboard - 

Click on Edit Dashboard towards the top right hand-side of the MyView Dashboard. 

 

Select the My Pay option, as below - 
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This will place the widget onto your MyView dashboard and ensure it will appear each time you are logged into 

MyView. 
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4 ɀ MyPay Features 
 
There are several helpful new features available on the MyPay module. 

 

On the widget itself, you can easily view the next pay date, view a summary of your most recent payslip, and 

access all your pay documents. Your two most recent payslips will also display for ease of access.  

 

4.1 View Summary 
 
{ŜƭŜŎǘ Ψ±ƛŜǿ {ǳƳƳŀǊȅΩ ŦǊƻƳ ǘhe MyPay widget. 

 

 

The summary screen will provide an analysis of your most recent payslip, as shown below: 
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The payslip analysis is displayed in % format, but you have the option to toggle the analysis between £ display 

ŀƴŘ ҈ ŘƛǎǇƭŀȅ ōȅ ǳǎƛƴƎ ǘƘŜ Ψϻ ҈Ω ƛŎƻƴ ƘƛƎƘƭƛƎƘǘŜŘ ōŜƭƻǿΥ 

 

 

 

The screen also displays key dates ς including a countdown to your next pay day, and expenses submission 

deadlines. 

Further down the page, you can also display a pay analysis over either a 6-month, 12-month or 24-month period. 

The analysis can display net pay, payments and deductions and will be particularly useful for those employees 

who work variable hours ς select which to display using the options available: 

 

 

This page also hŀǎ ŀƴ ƛƴŦƻǊƳŀǘƛǾŜ ǎŜŎǘƛƻƴ ƻŦ tŀȅǊƻƭƭ C!vΩǎ ŦƻǊ ŜƳǇƭƻȅees to access: 

 

 

Click the arrow to display the appropriate answer. You can also filter by PAYE Tax, Other or Pension related 

questions. 
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4.2 View All Pay Documents 
 
{ŜƭŜŎǘ Ψ±ƛŜǿ All Pay DocumentsΩ ŦǊƻƳ the MyPay widget. 

 

 

This page will display all pay documents. You can filter your view by All/Opened/Unopened, and you can also 

filter by document type (Payslip or P60): 
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¢ƻ ƻǇŜƴ ȅƻǳǊ ŜƭŜŎǘǊƻƴƛŎ ǇŀȅǎƭƛǇΣ ǎŜƭŜŎǘ ǘƘŜ ǊŜƭŜǾŀƴǘ Ψtŀȅ 5ŀǘŜΩ 

(data has been omitted from the below image for data protection purposes) 

 

 

 

The electronic payslip will display all payments, deductions, year to date figures (including pension (if 

applicable), tax, and N.I.), as well as any payslip messages: 

 

Whilst in an electronic payslip, you can also easily toggle to previous payslips or open a PDF version of the payslip: 

 










